St Margaret’s School For Girls

Work Experience

Employer Report Form

Thank you for agreeing to host a girl during her Work Experience Placement. I would be grateful if you would complete the form below to give me some indication of how she performed during her time with you. Please put a tick in the appropriate column and make any comments where relevant.

Name of Pupil: …………………………

Name of Organisation:……………………………………………………. 
Nature of work experience: ………………………………………………..
	Assessment
	Satisfactory
	Unsatisfactory
	Comments

	Appearance
	
	
	

	General Attitude
	
	
	

	Attendance / Punctuality
	
	
	

	Listened to instructions and carried them out to an acceptable level.
	
	
	

	Co-operated with others.
	
	
	

	Showed an interest in work practices.
	
	
	

	Accepted advice / criticism positively.
	
	
	

	Asked for assistance when required.
	
	
	

	Adapted behaviour to meet different situations.
	
	
	

	Showed suitability for the career(s) that the placement focused on.
	
	
	


General comments:……………………………...………………………………………………………

………………………………………………………………………..………..………………………….

Signed…………………………………….  Date………………………………..

Please return to Ms Susan Brown, St Margaret’s School For Girls, 17 Albyn Place,  Aberdeen AB10 1RU

s.brown@st-margaret.aberdeen.sch.uk

